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PTA Vision 
Making every child's potential a reality. 

PTA Mission 
 A powerful voice for all children,  

 A relevant resource for families and communities, and  

 A strong advocate for the education and well-being of every 
child. 

PTA Purposes  
• To promote the welfare of children and youth in home, school, 

community and place of worship. 
• To raise the standards of home life. 
• To secure adequate laws for the care and protection of children 

and youth. 
• To bring into closer relation the home and the school, that parents 

and teachers may cooperate intelligently in the education of 
children and youth. 

• To develop between educators and the general public such united 
efforts as will secure for all children and youth the highest 
advantages in physical, mental, social and spiritual education. 
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Overview 
The PTA’s Greatest Asset and Resource … 
Membership 
The PTA is the largest and oldest nonprofit, 
volunteer child advocacy organization in the 
country.  Its purpose is to make better lives for 
all children and youth.  Because the membership 
of the PTA comes from such diverse 
backgrounds – geographically, culturally, and 
economically – this organization has the 
potential to help every child.  Numbers give 
might to our voices when cooperating with other 
agencies and in legislative lobbying. The 
strength of the PTA rests in the utilization of its 
“people resources” to provide programs and 
projects that benefit youth, parents, schools and 
communities. An active, involved and informed 
membership can speak effectively with a united 
voice for all children and youth. 
 
How to Use 
Use this guide to help you become familiar with 
the responsibilities of Membership Chairman 
and to recruit, retain and recognize members.   
 

Who Should Use 
This guide is intended for Membership 
Chairman and other PTA leaders who assist with 
PTA membership. 
•  
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YOUR GOAL - INCREASED 
MEMBERSHIP. YOUR GREATEST ASSET 
– ENTHUSIASM! 
The membership chairman’s goal is to build an 
informed and actively involved membership that 
is familiar with the PTA Purposes, policies and 
programs, as well as the activities of the Local 
PTA and is aware of the pressing concerns of the 
community. PTA should contact, recruit and 
involve in active membership not just parents, 
teachers and interested community members, but 
all who are interested in the lives of children and 
may have never before been aware of PTA. 
 
Before you begin your membership effort, it is 
important you take a close look at your attitude 
toward PTA. Are you excited about asking your 
next-door neighbor to join or do you feel 
embarrassed? Are you enthusiastic about asking 
your faculty members to join or do you feel 
apologetic? You never need to apologize or feel 
embarrassed about asking someone to join PTA. 
When you invite someone to join PTA, you are 
providing the opportunity to join the largest 
child advocacy organization in the world. 
Enthusiasm is your most important asset – it is 
contagious! 
 

The Major Duties of a 
Membership Chairman 

 Recruit  
 Record  
 Report and Remit 
 Recognize 
 Retain 

 

The Membership Chairman’s job in a 
nutshell --   
 
• Read the Membership Chairman’s Guide 

and sections of the Texas PTA Handbook. 
• Learn about PTA Membership – Be well 

informed about the PTA vision, mission, 
purpose, policies, benefits, and dues structure 
of PTA. 

• Form a Membership Committee.  
• Attend membership workshops and 

training. 
• Prepare a Plan of Work and present it to 

the executive board for approval.  
• Develop a calendar – Membership is year-

round. 
• Recruit members . 

 Learn about the Texas PTA membership 
theme and adapt it for use in your 
recruitment campaign. 

 Set a membership goal.  
 Decide on a method for recruiting 
membership – Who? When? Where? 
How?  

 Educate – Publicize the benefits of 
belonging to the Local, Texas and National 
PTAs. 

• Keep records of members. 
• Report and Remit – Send the membership 

list and dues to the Texas PTA Office once a 
week.  Remember, a person is not a member 
until the Texas PTA Office receives his name 
and dues.  

• Care for your members – Distribute 
membership cards and welcome, 
communicate, and work with other 
committees to involve an active and interested 
membership. 

• Membership Recognitions and awards 
should be applied for all year.  

• Keep a procedure book and pass it on to your 
successor. 
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Learn about PTA Membership

Dues and Membership 
• The PTA is the largest organization that offers 

opportunity for membership to all persons 
concerned with the welfare of children and 
youth. Any individual who subscribes to the 
purposes and basic policies of the PTA may 
become a member upon payment of dues.  

• Students must be in the 9th grade before they 
may hold membership. 

• Only individuals may become members.  
Texas PTA does not recognize “family” 
memberships. 

• A member may enroll in more than one PTA 
by paying all dues to each Local PTA  

• The annual individual membership dues 
include three portions: national portion, as 
provided in the National PTA bylaws; state 
portion, as provided in Texas PTA bylaws; 
and the local portion, as provided in Local 
PTA bylaws. 

 
National PTA Dues .............  $1.75 
Texas PTA Dues ..................  $2.25 
Local PTA Dues (check your Local PTA 

bylaws) 
 
• The state and national portions of dues must 

be collected for each person enrolled as a 
member.  

• A Texas PTA Honorary Life 
Member is exempt from paying the state portion 
of their dues at only one designated Local PTA 
of their choice for each Texas PTA Life 
Membership they’ve been awarded. 

 
Reporting Deadlines 
While the traditional time to recruit members is 
at the beginning of the school year, members 
may join PTA at any time during the year. While 
members should be recruited year round, there 
are two important reporting dates: 
 
• October 15: Total reported membership of a 

Local PTA on this date determines 
eligibility to vote at the Texas PTA Annual 
Convention, eligibility to participate in the 
Reflections Program, and eligibility for fall 
membership awards and achievements. 

• December 1:  The number of voting credential 
cards eligible PTAs receive for Texas PTA’s 
Annual Convention is based on the number 
of members on record at Texas PTA on this 
date.  PTAs that submitted dues for at least 
twenty members by October 15 are eligible 
for one credential card for the president and 
one credential card for every 50 members or 
a fraction thereof, based on membership 
totals as of December 1. 

• March 15: Texas PTA’s membership total as 
of March 15 determines the number of eligible 
voting delegates at the National PTA 
Convention.  
Total reported membership postmarked by 
March 15 determines the eligibility of a Local 
PTA for spring membership awards and 
achievements.   

 
Membership Year 
The membership year is October 15 through 
October 14.  Dues paid after March 31 confer 
membership for the current and following 
membership year.  If someone joins your PTA 
on April 1, they are a member until October 14 
of the following calendar year.  For example – If 
some one joins your PTA on April 17, 2009, he 
or she is a member until October 14, 2010.   
 
Membership Cards 
• Issue a membership card for each person 

enrolling upon payment of dues.  
Membership cards contain important 
information that every member has a right to 
access. 

• Membership cards are available from the Texas 
PTA Office during the summer provided the 
president’s name and address are on file at 
the Texas PTA Office. The number sent is 
based on the preceding year’s membership.  

• Additional membership cards may be 
requested from the Texas PTA Office if a 
PTA has submitted dues for its initial supply. 
 

Payment of Dues 
• Lists of members and a dues report form   

should be forwarded to the Texas PTA Office, 
accompanied by $4.00 dues per regular 
member, and $1.75 dues per Texas life 
member.  

• Send names as members enroll.  Don’t hold 
dues for more than a week.  The members of 
the Texas PTA are the individual members of 
the Local PTAs whose names are on file in the 
Texas PTA Office and for whom the national 
and state portions of dues have been received 
by the Texas PTA. Individuals may expect 
their dues to be received in the Texas PTA 
Office five working days after being received 
by the Local PTA. 

• Additional dues forms do not need to list all 
previous members.  Please list only the names 
of members for which you are submitting dues 
at that time. 
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New Information for 2009!  
• Local PTAs that have not remitted dues for at 

least 20 members by October 15 will be sent a 
letter in November stating that services from 
National PTA and Texas PTA may be stopped 
if dues for at least 20 members are not 
remitted before March 15.   

• Spring membership dues must be postmarked 
by March 15 to be credited to the current 
school year. Those Local PTAs that have not 
paid dues for a minimum of 20 members for 
the entire school year by March 15 will be sent 
a letter stating that services from National 
PTA and Texas PTA will be stopped until 
dues for at least 20 members for that Local 
PTA are received by the Texas PTA Office.  
The Internal Revenue Service will be notified 
to remove the Local PTA from affiliation with 
Texas PTA’s group exemption number if dues 
are not received from that Local PTA for two 
consecutive school years. 

 
Additional information may be found in: 

• Texas PTA Handbook 
• National PTA Quick-Reference Guides 
• Texas PTA Web site:  www.txpta.org 
• National PTA Web site:  www.pta.org 
• Workshops at: 

o Council PTA Officers’ and 
Chairmen’s Training 

o Area PTA events  
o Texas PTA Summer Leadership 

Seminar 
o Texas PTA Annual Convention 
National PTA Annual Convention 
 

Attend Membership Workshops And 
Training 
Training helps you become more confident and 
knowledgeable about your job, and gives you 
important resources.  Meeting with other 
membership chairmen can give you ideas to help 
your PTA become more successful.  
Membership workshops can be found at your 
Area and Council PTA training events, and 
training is one of the highlights of Texas PTA’s 
Summer Leadership Seminar.  Your Local PTA 
president will receive information about these 
opportunities. 
 
Prepare a Plan of Work and present it to the 
executive board for approval 
Every officer and chairman should have a Plan 
of Work.  A Plan of Work lets the rest of the 
executive board know what you and your 
committee plan to do during the year.  A clear, 
written plan helps keep everyone focused and on 
track.  
A Plan of Work should: 
• Be written; 

• Be approved by the executive board; 
• Be an outline of the goals for that position or 

committee; 
• Describe the action steps to achieve the goal; 
• Relate to the broader goals set by the Local 

PTA; and 
• Include a budget. 
• See Appendix for a form and a sample Plan of 

Work. 
Form a Membership Committee  
A Local PTA should have a membership 
chairman and a committee of several members. 
The chairman and committee plan and execute 
membership recruitment during the entire school 
year based on the chairman’s Plan of Work, 
which is approved by the Local PTA executive 
board. 
Committee activities might include: 

• Review and evaluate past membership 
promotions. 

• Set a goal for number of members to be 
recruited. 

• Decide how to use or adapt the Texas PTA 
membership theme to recruit members. 

• Decide how to use Texas PTA 
membership promotional materials 

• Send letter/flier to parents, teachers, past 
PTA officers, life members, and other 
prospective members. 

• Create Brag Board with past 
accomplishments and goals for coming 
year.   

• Use newspaper stories, radio and 
television spots, and PTA and school Web 
sites to promote membership enrollment. 

• Ask businesses to donate space on 
signboards, marquees, and cable 
television. 

• Assign committee members to contact 
non-parent citizens/businessmen in the 
community to recruit as members. 

• Keep accurate records of names, addresses 
and telephone numbers of those who join. 

• Have membership recruitment tables at all 
school and PTA events. 

• Distribute membership cards when dues 
are paid. 

• Complete any other activities that the 
Membership Chairman cannot carry out 
alone.  This is a good committee to invite 
lots of people to join. 
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Calendar 
MEMBERSHIP ENROLLMENT IS A 

YEAR-ROUND ACTIVITY! 

TIP 
Plan ahead — Schedule two or three months in 
advance for planning of every activity you 
decide to do.  
Be selective – Choose one or two activities, and 
plan them well. Offering fewer solid activities is 
better than offering many poorly planned 
activities. 
APRIL/MAY 
• Attend the Area PTA annual meeting and 

Council PTA Officers’ and Chairmen’s 
Training to learn as much as possible about 
membership. 

• Make plans to attend Texas PTA Summer 
Leadership Seminar in Austin in July. 

• Meet with outgoing chairman. Study results of 
previous year’s membership committee plans. 

• Meet with new president to brainstorm 
strategies and set goals. 

• Recruit a committee. 
• Look at the new Texas PTA membership 

theme, recruiting resources and activities 
online. 

• Ask for faculty input about any contests or 
other incentives you are planning.   This step 
is crucial to keep the goodwill of all faculty 
and staff. 

JUNE  
• Read the membership materials from the 

outgoing chairman and review past years’ plan 
of work and procedure book. 

• Read membership materials provided by 
National and Texas PTA. 

• Verify that the Texas PTA Office has the 
name and contact information for both your 
PTA’s president and you, as chairman, via the 
Local PTA Officer Information form. 

JULY 
• Attend membership workshops at the Texas 

PTA Summer Leadership Seminar in Austin to 
get ideas for your campaigns. 

• Develop your membership campaign using the 
Texas PTA membership theme. Enlist the help 
of membership committee, board members 
and school principal and staff. 

• If you are planning a membership contest 
between homerooms, determine prizes and/or 
incentives 

• Make plans to attend all executive board 
meetings. 

• Develop/Prepare your Plan of Work.  Include 
funds in the budget for membership promotion 
posters, awards, prizes and leaflets. 

• Gather necessary materials for membership 
enrollment (i.e., envelopes, current dues 
report, current roster and current awards 
form.) 

• Review all awards applications and make 
appropriate plans for eligibility. 

• Solicit business incentives and check with 
Area and Council PTA for any incentives they 
may have.  

• Ask president for membership cards that the 
Texas PTA Office distributed during the 
summer. 

AUGUST 
• Submit your Plan of Work for approval by the 

executive board. 
• Implement your membership enrollment 

campaign. 
• Ask your principal for permission to distribute 

materials through school channels. 
• Have your campaign materials ready for any 

pre-start events and the first day of school. 
• Give teachers and school staff information on 

how and when you will collect membership 
envelopes 

• PUBLICIZE! Use all media – newsletters, 
newspapers, billboards, radio/TV, and the 
PTA and school Web sites to publicize your 
theme and goal.  After getting permission 
from your principal, publicize your 
membership campaign by displaying posters 
in halls.   
See Appendix for sample press releases and 
public service announcements. 

• Have enrollment tables in each homeroom 
and/or main hallway for the first day of 
school.  Have plenty of change on hand.   

• Plan to have a membership table available 
with plenty of help at your first PTA meeting. 

• Use posters, photos, and artwork to draw 
attention to membership campaign progress.  

SEPTEMBER 
• September is “Texas PTA Membership 

Enrollment Month.”  Publicize the Governor’s 
Proclamation – Texas PTA Enrollment Month. 

• Celebrate in a special way. Get support from 
local officials, such as the mayor, judges, or 
superintendents.  

• View everyone you meet as a potential PTA 
member. 

• Solicit support of faculty and room 
representatives to keep your momentum 
going. 

• Set up membership tables at Open House and 
the first PTA meeting. 

• Continue to publicize membership in PTA. 
• Update membership about progress towards 

membership goals. 
• Submit membership dues, membership lists, 

and dues report form to Texas PTA Office on 
a weekly basis.  PTA membership is not in 
effect until dues are received by Texas PTA.  

• Plan for the Early Bird Award— Submit at 
least 75% of last year’s membership total to 
the Texas PTA Office, postmarked by 
September 30. 

• Review eligibility for other membership 
awards listed on the Texas PTA Web site, 
Membership section. 
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OCTOBER 
• Work with program chairman and plan to have 

a Parent Education program scheduled to 
reach more members. 

• Enroll EVERYONE – mothers, fathers, 
teachers, students (grades 9-12), school 
employees, bus drivers, grandparents, friends, 
school board members, community leaders, 
business people, and baby-sitters.  

• Continue to publicize PTA and update 
members on progress towards membership 
goal. 

• Prepare a new member packet to be distributed 
when new students enroll in school during the 
year. 

• Submit membership dues, membership rosters, 
dues report form and awards application forms 
to the Texas PTA Office, postmarked by 
October 15. 
Note: This step is required in order to be 
eligible for membership awards, credential 
cards for voting at the Texas PTA Annual 
Convention and participation in the 
Reflections Program. 

• Organize fall campaign materials for 
outstanding membership campaign award 
application and procedure book. 

NOVEMBER 
• Continue to make personal contacts with 

parents and teachers who have not joined. 
• Request additional membership cards from the 

Texas PTA Office, as needed. 
• Inform Local PTA of progress toward goals. 
• Be sure a membership table is on hand for 

ALL PTA meetings and activities. 
• Plan for spring membership campaign. 
DECEMBER 
• Relax and enjoy the holidays. 
JANUARY 
• Kick off spring campaign. 
• Continue to recruit new members, and try to 

reinstate dropout members. 
• Evaluate progress, and plan any new 

approaches. 
FEBRUARY 
• Celebrate PTA’s birthday month. 
• Invite new families to join. 
• Honor someone from your school with 

Honorary Texas PTA Life Membership. 
• Attend Founder’s Day Event. 
• Attend Texas PTA Annual Convention. 
MARCH 
• Send final membership dues report form, 

roster and dues to the Texas PTA Office by 
March 15. 

• Prepare outstanding membership campaign 
application, and submit to Texas PTA by May 
15. 

• Begin preparing procedure book for the next 
chairman. Collect and sort records of 
membership activities and copies of all 
recruiting materials used during the year. 

APRIL 

• Evaluate the year’s progress, make written 
recommendations for next year and finish 
procedure book. 

• Work with incoming chairman to plan 
recruiting ideas for spring pre-registration. 

MAY 
• Meet with successor and pass on procedure 

book and other records. 
• Celebrate success!!! 
• Breathe a sigh of relief, and let go graciously. 

Recruit Members 
 
Membership Theme  
Each year, the Texas PTA creates a membership 
recruitment theme to be used state-wide.  This 
theme is designed to be adapted for use at all 
levels.  Texas PTA creates recruitment tools 
available to everyone based on the annual 
theme.  Every PTA using the same theme state-
wide increases recognition of PTA and its 
overall purposes, in addition to the goals specific 
to your Local PTA. 
 
Set Goals 
A goal is a target toward which you are working, 
a desired state of affairs or conditions that you 
would like to see exist. Goals should be clearly 
stated and communicated. 
 
• Review and evaluate past membership 

promotions and their results. 
• Discuss goals with the membership 

committee, PTA president, and principal. 
• Set a goal for the number of members to be 

recruited.  This could be last year’s number 
plus 10 percent, or all faculty members, or a 
certain percentage of all parents.  Do whatever 
is appropriate for your PTA. 

• Decide how to reach out to populations that 
have not joined in significant numbers in the 
past. 
 

Suggestions for a Successful Membership 
Campaign 

 At your School 
• Communicate with EVERYBODY in your 

school community.  You may want to pay 
particular attention to any group that has not 
had a significant presence in your PTA in the 
past.  For example: Men, ethnic minorities, 
people who may not be comfortable speaking 
your language, high school/adult siblings, 
single parents, extended family members, and 
people who have just moved to your 
community and are not familiar with PTA. 

• Always get permission from your principal to 
send information home through the school. 
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• Publicize your PTA’s accomplishments in past 
years and goals for the coming one.   

• Promote PTA through your school and PTA 
newsletters, Web sites, email lists, fliers, 
posters, bulletin boards, marquees, and signs.  

• A particularly effective recruiting tool is a 
portable “Brag Board” with pictures of: 

• members participating in projects and 
fundraisers 

• students using the results of the 
fundraisers  

• statements of goals for the coming year 
• Send a letter home with all students (if 

possible) inviting all families to join.  This is a 
good place to put a short member survey 
asking for their input.(see samples in 
Appendix) 

• Make as many personal contacts as possible.  
Ask all members to help recruit faculty, staff, 
community members, business members, 
friends, relatives, and anyone concerned about 
children.   

• The first day of school you might send home a 
note showing the theme, telling some general 
information about your PTA and giving 
information about when the membership drive 
will start. It is important to start creating 
enthusiasm! 

• On the membership campaign kickoff day, 
send home PTA membership information with 
the envelope attached. 

• Invite other parent organizations to your PTA 
meetings and activities to show them the value 
of belonging. 

• Always leave extra copies of the handouts in 
the office. 

• At Open House, have several membership 
tables set up around the school to allow people 
to join easily. 

• It is often effective to have a contest between 
classes or homerooms to see who can get the 
most PTA members.  

• Interpret the Texas PTA membership theme in 
a way that is appropriate for your school. 

• Incentives should be appropriate for the age of 
the group you are working with. More than 
likely, snow cones will not motivate secondary 
school students to bring in memberships. 

 In your community 
• Send a letter to owners of local businesses and 

heads of local organizations asking them to 
join your PTA.   

• See Appendix for a sample letter. 
• Develop relationships with community 

associations, local businesses, churches, local 
newspapers, and radio stations. Also look for 
business and commercial sites to display your 
PTA’s information. 

• Request a bulletin board or showcase at local 
community centers to display current 
information on PTA activities.  

• Include PTA materials in information packets 
that local hospitals give to new parents. 

• Visit senior citizens’ centers and organizations 
in your community. Tell them about the PTA, 
and invite them to join. 

• Invite a well-known personality in your 
community to serve as honorary membership 
chair, and publicize that person’s involvement. 

• Set up a Reflections Program display at your 
local library or shopping mall. 

• Ask companies in your community to include 
information about PTA in their newsletters in 
order to attract parents and others in the 
workplace. 

• Ask grocery stores to print JOIN PTA on bags 
and in grocery ads. 

• Have the chamber of commerce promote PTA 
in newsletters and at chamber meetings. 

• Ask businesses that own marquees about the 
possibility of free publicity. 

• Put posters in area businesses windows to 
promote PTA membership. 
 

Recruiting Men 
Discard the false notion that PTA is a women’s 
organization. Men have played important roles 
in the PTA throughout its long history. President 
Theodore Roosevelt sat on the board of directors 
of the National Congress of Mothers (the 
predecessor of the National PTA). 
Roles in society are changing. Men are directly 
involved in the care and education of their 
children.  It’s important that PTA plans and 
implements programs and activities that address 
fathers’ needs and concerns. These may include 
developing parenting skills, single/step 
parenting, study skills, and working with the 
school and school district among others. 

• Use messaging and advertising aimed at men. 
Make sure your PTA does a good job of 
promoting male involvement. Make sure the 
message that men are welcome is included in 
your advertising, newsletters, and any other 
communications about PTA. 

• Be inclusive of all men – Fathers are 
important, but don’t forget step-fathers, 
grandfathers, uncles, and even older brothers.  
Include all men that play a significant role in 
the lives of your students. 

• Assume that men are willing to serve as 
officers of PTA, and suggest that nominating 
committees give adequate attention to 
seeking out men who display interest in PTA 
work. Recruit fathers in your PTA for the 
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executive board, and include them in 
leadership training. 

• Host a special fathers’ event during the year. 
Word the invitation so children can bring a 
father-substitute, such as a grandfather, uncle, 
or close family friend. This is a great 
opportunity for fathers and others to get 
acquainted with PTA programs and activities. 

• Ask a male representative from the PTA to 
address service clubs (Rotary, Kiwanis, Elks, 
American Legion, and others) and men’s 
clubs on a father’s role in his child’s life. 

• Ask men who are members of service clubs, 
religious or community organizations to 
serve as liaisons between the PTA and their 
specific groups. Consider joint projects PTA 
and these organizations might work on 
together. 

• Consider activities that will be attractive to 
fathers, and make use of their talents and 
experiences. For instance, organize a career 
day or other vocational activity. Fathers (as 
well as mothers) could speak to students 
about their careers. 

• Consider starting a support group for fathers. 
PTAs could organize discussion groups for 
fathers to voice their opinions, problems and 
solutions to everyday family issues. 

• If non-custodial parents are already receiving 
information from the school, make sure they 
hear from the PTA as well.   

• Recognize women’s hidden resistance.  
Sometimes women may not want to yield 
“their” territory.  Try to identify and deal 
openly with such mixed feelings. 

•  Sponsor a special meeting or orientation for 
fathers at the beginning of the year in 
addition to your regular PTA meetings. Invite 
a speaker to talk with them about their role in 
the PTA and how to become more involved 
in their child’s education. 
 

Recruiting Special Groups 
• Make sure the message that ALL families are 

welcome and all skills are needed in your 
PTA is clear. 

• Organize field trips, arts and craft shows, 
sports events and food experience days as 
well. Food experience days are events where 
children and parents cook a meal together with 
ingredients provided by PTA or the families. 

• Request ethnic organizations in your 
community to assist in adapting the content of 
materials for the group(s) you are trying to 
reach. 

• Create a friendly climate.  Meetings and 
other events should be places where people can 
feel comfortable, not out of place. Choose 
activities that appeal to different groups.  You 
may need to present information at several 
different opportunities to reach all groups.  
• Publish public meeting notices and fliers in 
the languages represented in your community. 
• Take an interest survey.  Ask a few 
questions about projects that appeal to a wide 
group of interests – not just the same things 
you’ve always done. 
• Recognize new members by name at 
meetings and in your newsletter or PTA Web 
site.   
• The personal touch is still the most effective 
recruiting tool.  Talk to people who are not 
members and ask them to join PTA.  They 
might not understand PTA or the benefits of 
joining.  Let everyone know you want and need 
them to make your organization more 
successful. 
• Arrange activity times to fit the schedules of 
your community.  You may need to vary the 
times of meetings and events to fit with the 
needs of families. 

For more recruiting ideas, go to the Texas PTA 
Web site. 
 

Educate 
 
What Do Your Members Receive For Their 
Dues? 
Make sure that everyone knows of the past 
accomplishments of your PTA.  Don’t just 
publicize fundraisers – give equal attention to 
how the money earned was spent on and how it 
benefited students. Be clear about the benefits of 
joining PTA.  People are more willing to join an 
organization that is active and clear about what 
they provide to members.  
 
The $2.25 paid to the Texas PTA provides: 
• Membership in the state’s largest child 

advocacy organization 
• Training for PTA officers on leadership, 

accounting, conflict resolution, and much 
more at Texas PTA events like Summer 
Leadership Seminar, Texas PTA Annual 
Convention, PTA Day at the Capitol 

• Parent education programs on current topics 
affecting parents and students at your school 
at no additional charge 
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• Non-profit IRS 501 (c)(3) status  
• Toll-free number for member assistance 
• Interactive membership database  
• Networking opportunities at PTA events 
• Texas PTA Web site 
• Assistance for financial reporting and Form 

990 preparation 
• Representation and a “voice” at the Texas 

Legislature 
• National PTA Reflections Program 
• Maintenance of the Texas PTA Office and its 

trained staff 
• The Voice – Texas PTA’s official newsletter 
• Discounts and special offers from companies 

state- and nationwide just for PTA members 
• Guidance, support and crisis management 

from a network of trained volunteers in your 
area 

• Texas PTA Legislative Alerts to keep you 
informed regarding proposed bills and new 
laws affecting you and your children and 
their education 

 
The $1.75 paid to the National PTA provides: 
• National officers to provide instruction, 

leadership training, inspiration and consultant 
services for state and Local PTA leaders 

• Publication of Our Children, which contains 
current programs, projects and bilingual 
reproducible sections. 

• Maintenance of the National PTA office and 
its staff 

• National PTA Web site and electronic 
newsletters 

• Resources and networking opportunities for 
parents and PTA leaders  

• Advocacy for children in state and national 
legislatures 

 
Record members 
• As memberships are received, make a 

complete list of names, along with addresses 
and telephone numbers.  You may use the 
forms in the Appendix of this guide, the 
spreadsheet available for download from the 
Texas PTA Web site, or a spreadsheet you 
create on your computer.  The lists do not 
have to be alphabetized or typed but doing so 
makes re-checking easier 

• When you collect membership envelopes, 
make sure money in them is correct as you 
open them.  It is wise to have at least two 
volunteers help count the money.  Give the 
money to your treasurer, and get a receipt. 
Remember to keep all returned envelopes for 
your records.   

• The membership list should begin with the 
names of the Texas PTA life members. 
However, list only those Texas life members 

who have paid the Local and National PTA 
portions of the dues for the current year. 

• Prepare at least four copies of each 
membership list –  
• one copy to be forwarded to the Texas 

PTA Office 

• one copy for the treasurer’s files 

• one copy the secretary must keep with 
the minutes book to check membership 
when requested 

• one copy to be kept in the membership 
committee file. 

• remember to update all these copies as 
more members join 

• PTA membership lists are not to be 
released to outside interests by Texas PTA, 
Area, Council or Local PTAs. 
 

Report and Remit 
• The Local PTA treasurer keeps the record of 

National and Texas PTA portions of dues 
separate from the record of the general funds 
belonging to the Local PTA. 

• Forward the list of members to the Texas 
PTA Office, accompanied by the dues report 
and $4.00 dues per regular member, and 
$1.75 dues per Texas life member.  

• Do not send the entire membership list each 
time you submit dues.  Send only the names 
of the additional members for whom you are 
submitting dues. 

• Don’t hold dues for more than a week.  Send 
names and dues report forms to Texas PTA 
as members enroll. The members of the 
Texas PTA are the individual members of the 
Local PTAs whose names are on file in the 
Texas PTA Office and for whom the National 
and Texas PTA portions of dues have been 
received by the Texas PTA. Individuals may 
expect their dues to be received in the Texas 
PTA Office five working days after being 
received by the Local PTA. 

• Local PTA National and Texas PTA portions 
of dues, plus names of all members enrolled, 
must be postmarked by October 15 and 
received in the Texas PTA Office WITHIN 
FIVE WORKING DAYS to be eligible for 
voting representation at convention.  
• Local PTAs that have not remitted dues for 

at least 20 members by October 15 will be 
sent a letter in November stating that 
services from National and Texas PTA may 
be stopped if dues for at least 20 members 
are not remitted before March 15.   

• Spring membership dues must be postmarked 
by March 15 to be credited to the current school 
year. Those Local PTAs that have not paid dues 
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for a minimum of 20 members for the entire 
school year by March 15 will be sent a letter 
stating that services from National and Texas 
PTA will be stopped until dues for at least 20 
members for that Local PTA are received by the 
Texas PTA Office.  The Internal Revenue 
Service will be notified to remove the Local 
PTA from affiliation with Texas PTA’s group 
exemption number if dues are not received from 
that Local PTA for two consecutive school 
years. 

 
 
 

 
 
Membership Cards 
Membership cards are provided by the National 
PTA to Texas PTA, which is accountable for the 
cards sent to you. The cards are a different color 
and contain updated information every year. 
Local PTAs must obtain cards from the Texas 
PTA Office.  
• Membership cards are distributed in the 

summer based on the number of members 
that Local PTA had the previous 
membership year.  To receive cards, PTAs 
must have paid dues the previous year and 
have a president’s name or contact on file 
with the Texas PTA Office to receive 
membership cards. 

• Additional cards may be obtained when a 
PTA submits dues and a roster for at least 
90% of the number of cards distributed 
during the summer.   

• If cards have been misplaced or destroyed, 
the Local PTA president may be permitted 
to complete a “Replacement Cards Order 
Form” and purchase replacement cards at a 
cost of $3.00 per sheet of 10 cards.   

• If a PTA has excess membership cards during 
the year, they should be returned to the 
Council PTA president, Area PTA president, 
or Texas PTA. Remind each member that 
membership cards must be signed on the front. 

• Issue a membership card for each person 
enrolling upon payment of dues.  Membership 
cards contain important information that every 
member has a right to access. 

• Membership cards are valid until October 14 
of the year indicated on the card and must be 
presented, with matching credentials, by 
members registering as voting delegates at 
National and Texas PTA conventions and 
Area PTA meetings. 

• The membership year is October 15 through 
October 14.  Dues paid after March 31 confer 
membership for the current and following 
membership year. 
 

Care for your members 
What is the first thing that happens to a new 
member in your PTA? Is there someone to help 
new members become involved — someone to 
explain how the PTA helps children in the 
community? These first moments of a new 
member’s “PTA life” are crucial. The amount of 
information new members receive, as well as the 
way in which they receive it, will have an effect 
on their willingness to remain members. 
Receiving attention from current members will 
shape the new members’ attitudes in a positive 
way. Consider asking yourself the following 
questions:  
• Have new members been introduced to the 

PTA officers and leaders? 
• Do new members receive information about 

PTA member benefits and services? 
• Do new members know the PTA’s goals and 

objectives for the year? 
• Have new members been informed about 

upcoming projects and invited to participate in 
them? 

• Does the PTA know the special talents and 
interests of its new members? Is the PTA 
willing to capitalize on them? 

• Are new members welcomed enthusiastically 
and made to feel part of the group, not only at 
meetings but also in daily activities? 

The important thing is to give your new 
members the chance to see, from the beginning, 
what the PTA can and does do. Give your new 
and current members the chance to meet each 
other, so that your Local PTA becomes an 
organization in which all members work 
together to make a difference in the lives of all 
children. 
 
Welcome New Members 
• Send a letter to each new member thanking 

them for joining and welcoming them to your 
PTA. 

• If a new member did not receive a 
membership card the moment they joined, 
then make sure they receive a card as quickly 
as possible.  Membership cards are more than 
just colored pieces of cardboard.  They are 
proof to the member that they have joined a 
large organization that stretches far beyond 
their school.  Information on the membership 
card allows each member access to all the 
helpful information on the National and Texas 
PTA Web sites.  A membership card must be 
shown at registration for Texas PTA Annual 
Convention, Texas PTA Summer Leadership 
Seminar, and National PTA Convention.  The 
conventions are where important decisions 
that affect the entire organization are made. 

• Make a new member packet with PTA and 
school information, volunteer opportunities, 
board member names, and a calendar of 
events. 

Helpful Hint: Mail your membership list and 
check by certified mail, return receipt 
requested, especially if your check is for a 
large amount. 
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• Recognize new members by name at PTA  
meetings and in newsletters. 

 
There are many ideas for recruiting and 
retaining members below.  Please adapt any and 
all of these ideas to meet the needs of YOUR 
PTA. 
 
 
 
Recognize Outstanding Members 
It is very important to recognize the work your 
members do for your PTA.  This can be as 
simple as mentioning their names in the 
newsletter or at meetings.  Many PTAs host a 
special event to recognize all their volunteers 
once or twice a year.  
 
There are special recognitions available from the 
Texas PTA for outstanding volunteers. The 
awarding of a Texas PTA Honorary Life 
Membership, Extended Service Award, or 
Recognition Square brick and award certificate 
serves two purposes: (1) it honors an individual; 
and (2) the funds that are sent in payment for the 
membership are used in the extension of PTA 
work such as leadership training and Area PTA 
conferences and workshops. The ideal time for 
presenting an honorary Texas PTA Honorary 
Life Membership, Extended Service Award, or 
Recognition Square brick and award certificate 
is at the February meeting.  These meetings 
usually celebrate Founders Day, which marks 
PTA’s beginning on February 17, 1897. 
 
Texas PTA Honorary Life Membership 
Since 1909, the Texas PTA has made available 
the Texas PTA Honorary Life Membership as 
one of the highest honors that may be presented 
to individuals for outstanding service to children 
and youth. Life memberships may be conferred 
at any time by the Local, Council, Area or Texas 
PTAs, individuals, or interest groups. The 
recipient does not have to be a PTA member nor 
must the service for which the honor has been 
bestowed be connected with the PTA.  The only 
requirement for receiving a Texas PTA 
Honorary Life Membership is that the recipient 
is making or has made a worthwhile contribution 
to the well-being of children and youth.  
Life memberships are honorary and do not carry 
with them automatic rights to vote or to hold 
office.  In order to participate actively in PTA, 
an honorary life member must enroll in a Local 
PTA by paying the National and Local PTA 
portions of the dues, and his name must be 
included on the membership list sent to the 
Texas PTA Office.   
Texas PTA life members are exempt from 
paying the Texas PTA portion of dues for only 
one Local PTA per membership year unless they 
have received more than one Honorary Life 

Membership.  In that case, they may register as a 
Texas PTA life member with as many Local 
PTAs as they have Texas PTA life 
memberships. 
National PTA life members enrolling in a PTA 
are not exempt from payment of National, 
Texas, or Local PTA dues. If they are both a 
National and Texas PTA life member, they 
should enroll as a Texas life member.  
A Local PTA, when remitting National and 
Texas PTA portions of dues to the Texas PTA 
Office, should list only those life members who 
have paid the National and Local PTA portions 
of dues for the current membership year. Do not 
list every person who has received a life 
membership from the Local PTA. 
Texas PTA reserves the right to revoke the 
Texas PTA life membership of any member who 
has been convicted of a felonious crime. The 
member will be notified by mail and asked to 
return the life membership certificate, card and 
pin to the Texas PTA. 
 
Texas PTA Extended Service Award 
In 1987, the Texas PTA Board of Directors 
developed the criteria for awarding a Texas PTA 
Extended Service Award to those people who 
have continued to give outstanding service to the 
Texas PTA. This award may be presented at any 
time by a Local, Council, Area or Texas PTA. 
The recipient must have been actively involved 
in the Texas PTA for 10 years and be a Texas 
PTA Honorary Life Member. 
 
Recognition Square  
In 1998, Recognition Square was built at the 
Texas PTA headquarters building. This is a 
place to permanently recognize an individual or 
group in a special way. A brick may be 
purchased by an individual or Local, Council, 
Area or Texas PTA through the Texas PTA 
Office. A pin and certificate may be sent for 
presentation to the recipient. 
 
The forms required to obtain these recognitions 
are available in the Texas PTA Handbook, in the 
Appendix of this guide, and on the Texas PTA 
Web site. 
 
National PTA Life Achievement Award 
This award is the highest honor from the 
nation’s largest child advocacy organization—to 
the person who daily lives out his or her 
commitment to children.  The $125 fee for 
presenting the Life Achievement Award 
supports the National PTA Endowment Fund 
and helps ensure the longevity of the 
association. Your honoree need not be a PTA 
member to receive the award.  Go to 
http://www.pta.org/life_achievement_awards.as
p or call 1-800-307-4PTA. 
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Members Who Do Not Renew 
Some members may not renew their 
memberships.  Some possible reasons might be: 
• Their children no longer attend your school 
• PTA activities have not been meaningful 
• PTA was perceived as a closed “clique” that 

was not welcoming 
• Poor communication from the PTA 
• Lack of involvement by the members 
• Lack of leadership 
• Teachers or school board members retire 
• Bad economic times 

 
Unless You Ask, You’ll Never Know 
 
Before you write non-renewers off, you might 
try to discover why they didn’t join.  A personal 
visit or phone call is preferable, but a letter or 
email can work.  Be sure to mention the 
accomplishments of your PTA and the benefits 
the member gains from staying involved.  Ask 
the person to contact you if they want to re-join.  
If they still decide not to renew, your PTA may 
want to use a questionnaire to collect 
information from the individual.  This 
information may be helpful when planning your 
PTA’s future activities and programs. 

PTSAs, ECPTAs, and Star 
Spangled PTA 
 
Put an “S” in Your PTA 
There is much to be gained by including 
students in PTA. In high schools, many PTAs 
prefer to use the name “Parent Teacher Student 
Association.”   
 
What Are the Benefits? 
• PTSAs provide the opportunity to hear and 

understand viewpoints from two different age 
groups. 

• If students are members of the PTSA, they 
may readily express what they feel are the 
needs of the school and community. 

• PTSAs may also serve to help young people 
develop their leadership skills. At the same 
time, the adults in PTSAs may feel their work 
lightened.  

• PTSA programs are affected as young people 
help choose and plan programs. With a 
committee composed of representatives from 
those groups, the membership can be assured 
of vital programs that are relevant to 
community needs. 

• PTA public relations improve because the 
mass media takes notice when young people 
become involved in working on their own 
problems and the needs of their school and 
community. 

• PTSA membership is frequently increased. 
This happens not only because students join 
but because more parents are willing to take an 

active part when their young people are 
interested and involved. 

• Improved human relations are another 
advantage of youth participation. As adults 
and young people work together on 
committees and projects, the generation gap 
narrows. This is of tremendous value to family 
life, the school system and the entire 
community. 

• Improved community service – with the added 
enthusiasm, zest, and energy of active young 
people – focuses attention on alcohol and drug 
concerns, job opportunities, smoking and 
health, AIDS, alcohol abuse, environmental 
problems, learning disabilities, and education 
needs. 

 
Assistance for Secondary Schools 
• Include your students in active membership 

and in planning activities. 
• Include parents and students, plus an 

administrator, on the membership committee. 
• When the first notice is mailed, let it be 

accompanied by a letter of invitation signed by 
the principal, student body president, PTA 
president, and the membership chairman. Let 
people know you are united in your concern 
and prepared to work together. 

• Mail notices of the meetings to the homes of 
students. Many students resent acting as 
courier, particularly if they did so in grade 
school. 

• Have meetings at varied times when all 
parents, teachers and students can attend. 

• Ask the art department to assist in constructing 
posters and displays to be placed in prominent 
places in the school during fall membership 
campaign.  Make sure that PTA pays for the 
materials used. 

• Each time parents are at the school, have 
someone at the door to greet guests and offer 
the opportunity to join PTA. 

• Put notices in the mail boxes at school for 
each teacher. Remind them that PTA supports 
teachers, and let them know you are grateful 
for their continuing support of PTA. 

• Be generous in expressing appreciation to 
those who assist with the membership 
enrollment, and recognize new members at 
each meeting of the PTA. 

• Some schools use a contest wherein the 
homeroom with the greatest total of members, 
or with 100 percent membership, is given 
some form of award. (Please do not list 
student’s names that have or have not joined.) 
These awards might include the following: 
− Coupons from local merchants (free fries, 
ice cream cones) 
− Passes to football games 
− Refreshments during a homeroom period 

• Use the school mascot in promotional 
activities. 

• Reach out to booster clubs to help coordinate 
activities.   



 15 ~ PTA Membership Chairman’s Guide ~ 

Early Childhood 
 
The Early Childhood PTA 
Early childhood PTA is a Local PTA that is 
especially designed for parents of preschool-
aged children and for any other individual 
concerned with the growth and development of 
young children. Early childhood service is the 
beginning of all parent-teacher concern. 
 
Importance 
Parents of young children, birth to school age, 
are eager for information, knowledge, skills, and 
insight concerning the young child at different 
stages of growth and development. Through the 
activities of early childhood service, family life 
can be strengthened. 
Through early childhood PTAs, parents learn 
about the local schools; elementary schools can 
gain insight into the needs of families and young 
children. 
Parents can also develop an early network with 
other organizations and community agencies that 
are working for the welfare of children and 
youth. 
Future PTA participation and leadership are 
developed by the participation of young parents 
in early childhood PTAs. 
 
Role 
The early years of a child’s life are an important 
foundation. Proper development during early 
childhood (or lack thereof) will have a direct 
impact on a child’s future ability to succeed in 
school and throughout his adult life. Early 
childhood PTAs provide resources and 
networking and support for parents, educators 
and caregivers of young children during these 
crucial years. 

How Does an Early Childhood PTA Differ 
from Other PTAs? 
The most obvious difference is in recruiting 
members. There may be no children’s backpacks 
to stuff with a membership envelope and no 
captive audience of parents just waiting to join. 
Potential members are reached by word of 
mouth, advertising, or publicity materials placed 
in strategic locations where parents with young 
children gather. 
 
Membership 
• An active, participating membership is vital 

for an early childhood PTA. In order to 
acquire members, the early childhood PTA 
must recruit creatively. Here are some ideas 
for help in recruiting members: 

• Hand out new member packets which contain 
fact sheets about the membership, parent 
education opportunities, newsletters, and 
activities in which your PTA is involved and a 
brochure about your group to every visitor. Be 
sure to include materials about how to join 
your PTA. 

• Distribute calling cards with a name to 
contact, which current members can give to 
potential members while out in the 
community. Your current membership is one 
of your PTA’s best assets.  

• Ask if you may post fliers in community 
libraries and in child-oriented businesses. 

• Be sure to include meeting notices in child-
oriented publications in your community. 

• Send newsletters to potential members or to 
interested organizations that might publicize 
your events and information. 

• Create a Web site and share general 
information about your group. 

• Put together a parent’s guide to local 
preschools with information, evaluations, 
contact’s names and contact information. 
Publicize the fact that your group provides this 
information and how interested parents can 
utilize it. Make it available to your local 
library. 

• Provide the Chamber of Commerce with 
information about your PTA that can be 
included in their business packets. 

• Ask local businesses to use their marquee to 
promote your activities and events. 

• Join your community welcome committee, if 
your town has one. Put your PTA information 
in their welcome packets.  

•  
Additional Ideas For Recruiting Members 
Parent education programs offer a unique 
opportunity for parents to come together not 
only for social reasons, but also to learn more 
about child development and ways to help their 
children grow up to their full potential. Early 
childhood PTA is the beginning in allowing 
parents to feel empowered to speak up for their 
children’s educational needs. The parent 
education programs your PTA offers are a great 
recruitment tool. The following are some 
program ideas. 
• Nutrition 
• Child Development 
• Safety 
• Learning Disabilities 
• Television and Its Influence 
• Kindergarten Readiness 
• Building a Child’s Self Esteem 
• First Aid/CPR 
• Planning and Saving for College 
• Internet Use/Abuse 
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• Cultural Arts/Music (Be sure your PTA is 
participating in PTA’s Reflections 
Program) 

• Promote the activities your early childhood 
PTA offers as a benefit of membership to the 
group. If your PTA is offering fun activities 
for your members, then potential members 
will desire to join in the fun. 

• Special interest groups such as playgroups, 
babysitting co-op and a supper club. Publicize 
the events your special interest groups are 
offering to your community. 

• Scheduled outings with the children of the 
early childhood PTA. Offer these 
opportunities to your potential members so 
they may experience the benefit of belonging 
to your PTA. 

• Community service communicates the giving 
atmosphere your PTA has. Make sure your 
community papers publish what service 
projects your PTA is currently involved in. 

• Provide a friendly and welcoming atmosphere 
for your current and potential members. This 
environment is a key to a successful early 
childhood PTA. A welcoming atmosphere 
communicates to your potential members that 
your PTA is a group to which individuals want 
to belong. 

Star Spangled PTA 
Star Spangled PTA is a very special PTA 
chartered by Texas PTA especially for those 
persons who maintain an interest, love and 
concern for the youth of Texas and for Texas 
PTA, even though they may have no contact 
with a Local PTA. An annual meeting is held at 
the Texas PTA Annual Convention.  
Membership is open to everyone.  Membership 
in Star Spangled PTA costs $11.00. 
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Procedure Book 
 
A procedure book serves as a permanent record 
of activities and ensures an ongoing PTA 
program of work. It should contain material and 
information needed for the job. A three-ring 
binder with tabbed dividers keeps your records 
organized. 
 
Suggested Table of Contents 
 
Directory 
•  Local PTA Fact Sheet 

•  Your name, address, phone number and term 
of office 

•  Rosters of National, Texas, Area, Council and 
Local PTA boards 

•  Names and phone numbers of resources used 
 
Job Description 
• Responsibilities of your job 

• Month by month “To Do” List 
 

Plan of Work 
• Copy of your approved plan of work 

 
Budget 
• Local PTA budget 

• Treasurer’s reports 

• Voucher forms 

• Tax exempt forms 

• In-depth breakdown of expenditures for your 
job (can be put with your plan of work) 

 
Bylaws  
• A current copy of the Local PTA bylaws 
 
Events, Projects, Programs 
• List on a separate page each event, project or 

program (include dates, responsibilities, 
expenses and evaluation) 

Reports 

• A copy of all forms turned into the National, 
State, Area, Council or Local PTA. 

•  Award forms 

•  Annual report: A summary of year’s activities 
that should not exceed one page (include your 
recommendations). 
 

Volunteer Hours 
• Use a calendar to keep track of your hours and 

turn them into the Volunteer Chairman. 
 
PTA Materials 
• Handouts and updates received from Texas, 

Area, Council and Local PTAs 

• Agendas and minutes 
 

Newsletters 
 
Past Year’s Information 
Personalize your procedure book to best fit your 
needs. Ask yourself, “If I knew nothing about 
the job, could I do it with this Procedure Book?” 
 
Information You Should Pass to the Next 
Chairman: 

 Plan of Work and Budget 
 Actual amount of money spent doing your 

job 

 List of resources – don’t forget the most 
important resource: YOU 

 Copy of all reports 

 Handouts – include the number of copies 
made, who they went to and supplies used 

 Activity Summary – be specific and give 
details (who, what, when, where, how) 

 Include sample notes, maps and diagrams 
used. 

 Month by month “To Do” list 

 Estimate the number of hours you spent on 
the job 

• Recommendations 
 
If I Were a Procedure Book, I Would Want: 
• to be a loose-leaf notebook with rings. 
• to be stuffed to overflowing with up-to-date 

information and materials considered 
important to the work of the office or 
chairmanship I represent. 

• the name of my PTA and my title on my 
cover. 
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• to contain complete records of all PTA 
activities – those that succeeded, those that 
failed, and suggestion for others to be tried. 

• copies of letters, invitations, articles and 
publications. 

• the names and telephone numbers of Council, 
Area and Texas PTA leaders who can help. 

• to be handled with care and put into the right 
hands each spring, when a new officer or 
chairman has need for me. 

 
 



 19 ~ PTA Membership Chairman’s Guide ~ 

Frequently Asked Membership Questions 
 
Becoming a Member/Starting a New PTA  

In order to be a member of a PTA, must I have children at that school? 
 
No. Anyone who subscribes to the basic policies and purposes of PTA is eligible for membership.   
(Student members must be in the 9th grade or above.)  
 
Who do I contact about forming a new PTA? 
 
The Director of Member Services, at 1-800-TALK-PTA or www.TXPTA.org . 

Dues 

What are the dues for membership in PTA? 

The National and Texas PTA dues total $4.00 - $1.75 for national and $2.25 for state. Local PTA dues are 
determined by your PTA.  
 
Can an individual person join by sending $4.00 to the Texas PTA Office without joining through the 
school PTA? 

No, the bylaws state that a member pays National, Texas and Local PTA portions of dues for any and all 
PTAs they join. However, an individual may join the Star Spangled PTA by submitting $11.00 to the 
Texas PTA Office.  
 
I'm a Texas Life Member. Do I have to pay dues? 

You pay the National and Local PTA portion of your dues. You are exempt from the Texas PTA portion 
of dues. Texas PTA Honorary Life Membership can only be claimed through one PTA. Full membership 
dues must be paid for additional memberships.  
 
I'm a National Life Member, but not a Texas Life Member. What are my dues? 

You must pay all three portions of dues. National PTA does not exempt you from the national portion of 
your dues.  
 
I'm a National Life Member and a Texas Life Member. What are my dues? 

A National Life Member is honorary only and is not exempt from any portion of the dues. You may claim 
your Texas PTA Honorary Life Membership but must pay the National and Local PTA dues portions at 
one Local PTA. Texas PTA Honorary Life Membership can only be claimed through one PTA.  
 
When my child was in elementary school, the PTA gave me a Texas PTA Honorary Life Membership. 
My child is now in middle school. Can I transfer my life membership to the middle school? 

No formal transfer is needed. Simply join the middle school as a life member. If you still want to be a part 
of the school that presented you with the life membership, you may join that PTA as a regular member. 
You may use your Texas PTA Honorary Life Membership at one PTA only.  
 
My children attend different schools. Since I have paid the state and national dues portions already, do I 
just pay the Local PTA dues portion at the other PTAs? 

No, you must pay all three portions of dues at each PTA. This allows the National PTA and Texas PTA to 
service each Local PTA to which you belong. 
 
How much is a family membership? 
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Texas PTA does not recognize family memberships. Membership is on an individual basis. 
 
Aren't officers of a PTA exempt from paying dues? 

No. They must be members before taking office. Article VII: Members and Dues, *Section 4 of the Local 
PTA and PTSA bylaws templates state, "Only members of a Local PTA who have paid dues for the 
current membership year may participate in the business of that association."  

Membership Lists/Officer Information 

Is there a special form you want us to use to list the members' names? 

We provide a sample membership list form (Dues Report Form) in the Texas PTA Handbook, the 
Appendix of this guide, and on the membership portion of the Texas PTA Web site; however, we strongly 
encourage a computer-generated list.  For your convenience, there is a spreadsheet you may download 
from the Texas PTA Web site.  If neither of these alternatives is possible for you, you may use notebook 
or typing paper. Please use 8½ by 11-inch paper. When listing the life members, please put a checkmark 
in the LM box beside their names. 

Do we have to alphabetize the membership lists? 

No, but it is of considerable help when you're trying to locate a member's name on the list and will be 
appreciated if you can do so. 
 
Do the membership lists need to be typed? 

While it is not required, if the lists can't be typed or printed by a computer, please print legibly. 
 
When is the officer information due and how do I submit it? 

Officer information should be submitted to the state office by May 1. This form is available in the Texas 
PTA Handbook, in the Appendix of this guide, and available for download from the Texas PTA Web site. 
The form should be faxed, mailed, or e-mailed to the Texas PTA Office. We cannot accept the 
information over the phone.  

How do I get the Back-to-School kit? 

The PTA Back-to-School Kit is becoming The Official PTA Kit – PTA's Big Box of Possibilities – to 
reflect its usefulness throughout the entire school year. All Local, Council, and Area PTAs will need to 
register to receive their kit. The registration form will allow your incoming PTA president or other 
authorized leader to provide your PTA’s preferred shipping address and date. For more details about the 
delivery and contents of The Official PTA Kit, go to the Texas PTA Web site or PTA.org/OfficialKit. 
The Official PTA Kit is available exclusively to PTAs in good standing. 

Membership Cards 
When do we receive membership cards, and how many will we receive? 
 
Membership cards are distributed in the summer based on the number of members that PTA had the 
previous membership year.  To receive cards, PTAs must be active and have a President name or contact 
on file with the Texas PTA State Office. 
Why didn't we receive any membership cards? 

If your PTA did not receive any cards, there are two possible reasons. Either the PTA paid no dues the 
previous membership year or no contact information for your Local PTA president is on file with the 
Texas PTA Office. Please complete an Local Officer Information form to submit the names and contact 
information of your officers.  
What if we need more cards? 
 
Additional cards may be obtained when a PTA submits dues and a roster for at least 90% of the number 
of cards distributed during the summer.   
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In the period between the time we received our membership cards and when we started our membership 
campaign, our cards were misplaced.  Can we get replacements? 
 
If cards have been misplaced or destroyed, the president can complete a “Replacement Cards Order 
Form” and purchase replacement cards for a fee as determined by the Texas PTA Membership 
Committee. 
 
Our school is much smaller this year, and we won’t need many of the membership cards we received.  
What do I do with them? 
 
If a Local PTA has excess membership cards during the year, they should be returned to the Council PTA 
president, Area PTA president, or Texas PTA. 
 
Membership Deadlines 
Do I hold the membership list and dues until October 15? 
 
No, send the names and dues in as members enroll – at least weekly. Members' names must be in the 
Texas PTA Office before their membership cards are valid.  Members can expect their dues to be received 
by the Texas PTA office within five working days.   
Membership campaigns should be ongoing through March 15. Mail your membership list and check by 
certified mail, return receipt requested, especially if your check is for a large amount. Be sure to keep 
copies of the membership list for the president, secretary, treasurer and membership chairman. 
 
What will happen if we miss a deadline? 
 
If you miss the October 15 deadline date, your PTA will NOT be eligible to vote at the Texas PTA 
Annual Convention, may not receive any fall membership awards, or be eligible to participate in the 
Reflections Program. Local PTAs that have not remitted any dues for at least 20 members by October 15 
will be sent a letter in November stating that services from National PTA and PTA may be stopped if 
dues for at least 20 members are not remitted before March 15.  Spring membership dues must be 
postmarked by March 15 to be credited to the current school year. Those Local PTAs that have not paid 
dues for a minimum of 20 members for the entire school year by March 15 will be sent a letter stating that 
services from National and Texas PTA will be stopped until dues for at least 20 members for that Local 
PTA are received by the Texas PTA Office.  The Internal Revenue Service will be notified to remove the 
Local PTA from affiliation with Texas PTA’s group exemption number if dues are not received from that 
Local PTA for two consecutive school years. 
 
Membership Year 

What is the membership year? 
 
The membership year is October 15 through October 14.  Dues paid after March 31 confer membership 
for the current and following membership year.”If someone joins your PTA on April 1, they are a 
member until October 14 of the following calendar year.  For example – If some one joins your PTA on 
April 17, 2009, he or she is a member until October 14, 2010.   
 
If someone joins our PTA after March 15, what do we do? 

Process the new memberships as you normally would. Membership is accepted at any time during the 
year. Membership dues and names received in the Texas PTA Office after March 31 will be posted to the 
new membership-reporting year.  Since membership cards for the new membership year will not be sent 
to your president until the summer, please make a special note to give this person a new membership card 
as soon as your president receives them in the summer.   

Bylaws 
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How do I get a copy of my Local PTA's most recent bylaws? 

An officer of the PTA (whose contact information is on file with the Texas PTA office) may call or send 
an e-mail to the Member Services department at the Texas PTA Office requesting a copy of the most 
recent bylaws on file. A copy will be made and sent to you either via email, regular mail or fax. 

Handbooks 
When are handbooks provided and to whom? 

A full copy of the handbook is provided to the new Local PTA president every odd year. Supplements are 
then provided every even year - in the same format sent the previous year.  
 
How do I get another copy of the handbook? 

A handbook can be purchased through the accounting department in the Texas PTA Office. The 
handbook costs $10.00 each for one CD or printed copy. Five CDs are available for $15.00. For a digital 
PDF version, you may download it online by visiting the literature section of the Texas PTA Web iste.  
You can also order online on the Texas PTA online store. 

Membership Awards 
What are the deadlines for reporting our membership dues to the Texas PTA Office to qualify for 
membership awards? 
 
They should be postmarked by October 15 for the fall campaign and by March 15 for the spring 
campaign. 
 
What are the kinds of membership awards for which a Local PTA and qualify? 
 
Membership awards for Local PTAs are awarded by Texas PTA in recognition of your membership 
recruiting success.  Awards and their criteria may vary from year to year.  For the most current awards, 
criteria and deadlines check the Texas PTA Web site under Membership Awards. 
 
What kinds of recognitions are available for people our PTA wishes to especially honor? 

Life Memberships, Extended Service Awards, Recognition Square 
The awarding of a Texas PTA Honorary Life Membership, Extended Service Award or Recognition 
Square brick and award certificate serves two purposes: (1) it honors an individual; and (2) the funds that 
are sent in payment for the membership are used in the extension of PTA work such as leadership 
training, Area conferences and workshops. The ideal time for presenting an honorary Texas PTA 
Honorary Life Membership, Extended Service Award or Recognition Square brick and award certificate 
is at the February meeting – Founders Day – which celebrates the PTA’s beginning on February 17, 1897. 
 
Texas PTA Honorary Life Membership 
Since 1909, the Texas PTA has made available the Texas PTA Honorary Life Membership as one of the 
highest honors that may be presented to individuals for outstanding service to children and youth. Life 
memberships may be conferred at any time by Local, Council, Area or Texas PTAs, individuals, or 
interest groups. The recipient does not have to be a PTA member nor must the service for which the honor 
has been bestowed be connected with the PTA.  The only requirement for receiving a Texas PTA 
Honorary Life Membership is that the recipient is making or has made a worthwhile contribution to the 
well-being of children and youth.  
Life memberships are honorary and do not carry with them automatic rights to vote or to hold office.  In 
order to participate actively in PTA, an Honorary Texas Life Member must enroll in a Local PTA by 
paying the National PTA and Local PTA portions of the dues and his name must be included on the 
membership list sent to the Texas PTA Office.   
Texas PTA life members are exempt from paying the Texas PTA portion of dues for only one Local PTA 
per membership year unless they have received more than one life membership.  In that case, they may 
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register as a Texas PTA life member with as many Local PTAs as they have Texas PTA life 
memberships. 
National PTA life members enrolling in a PTA are not exempt from payment of National Texas, or Local 
PTA dues. If they are both a National and Texas PTA life member, they should enroll as a Texas PTA life 
member.  
A Local PTA, when remitting National and Texas PTA portions of dues to the Texas PTA Office, should 
list only those life members who have paid the National and Local PTA portions of dues for the current 
membership year. Do not list every person who has received a life membership from the Local PTA. 
The Texas PTA reserves the right to revoke the Texas PTA life membership of any member who has been 
convicted of a felonious crime. The member will be notified by mail and asked to return the life 
membership certificate, card and pin to the Texas PTA. 
 
Texas PTA Extended Service Award 
In 1987, the Texas PTA Board of Directors developed the criteria for awarding a Texas PTA Extended 
Service Award to those people who have continued to give outstanding service to the Texas PTA. This 
award may be presented at any time by a Local, Council, Area or Texas PTA. The recipient must have 
been actively involved in the Texas PTA for 10 years and be a Texas PTA Honorary Life Member. 
 
Recognition Square  
In 1998, Recognition Square was built at the Texas PTA headquarters building. This is a place to 
permanently recognize an individual or group in a special way. A brick may be purchased by a Local, 
Council, Area or Texas PTA through the Texas PTA Office. A pin and certificate may be sent for 
presentation to the recipient. 
 
The forms required to obtain these recognitions are available in the Texas PTA Handbook, in the 
Appendix of this guide, and in the literature section of the Texas PTA Web site. 
National PTA Life Achievement Award—This award is the highest honor from the nation’s largest 
child advocacy organization—to the person who daily lives out his or her commitment to children.  The 
$125 fee for presenting the Life Achievement Award supports the National PTA Endowment Fund and 
helps ensure the longevity of the association. Your honoree need not be a PTA member to receive the 
award.  Go to http://www.pta.org/life_achievement_awards.asp or call 1-800-307-4PTA 
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Officer/Chairman Name: 
(Nombre de Oficial/Presidente de Junta)  

Position: 
(Posición) 

 Year: 
(Año) 

 

Reproduce as needed for the appropriate number of goals. 
(Se puede reproducir para metas adicionales.) 

Responsibilities/-
Duties: 
(Responsabilidades) 

 
Committee 
Members: 
(Miembros del Comité) 

 

Goal: 
(Meta) 

 

 Evaluation Process:
(Proceso de Evaluación) 

 

 
Specific Action Steps 
(Proceso Especifico de Acción) 

Start Date 
(Fecha de Empiezo) 

Completion 
Date 

(Fecha de Terminación) 

Budget 
(Presupuesto) 

  
  

  
  

  
  

    

 

Resources: 
(Recursos) 

 

 

PLAN OF WORK  
(Plan de Trabajo) 
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Officer/Chairman Name: 
(Nombre de Oficial/Presidente de Junta) Ronda Recruiter 

Position: 
(Posición) Membership Chairman Year: 

(Año) 2009-2010 

Reproduce as needed for the appropriate number of goals. 
(Se puede reproducir para metas adicionales.) 

Responsibilities/-
Duties: 
(Responsabilidades) 

To recruit new members to PTA. 
To help create an informed and 
participating membership with an 
awareness of the PTA Purposes, 
policies and programs. 
Submit dues with necessary forms to 
TXPTA. 
Maintain accurate records for a 
procedure book. 
Pass all pertinent materials to my 
successor on a timely basis.

Committee 
Members: 
(Miembros del Comité) 

 

 

 

List those that helped you. 

Goal: 
(Meta) 

To recruit same number of members 
as in the 2008 – 2009 school year.  
To have 100% Faculty membership. 

Evaluation Process:
(Proceso de Evaluación) 

Evaluation of chairmanship 
to determine if goals were 
met. 

 
Specific Action Steps 
(Proceso Especifico de Acción) 

Start Date 
(Fecha de Empiezo) 

Completion 
Date 

(Fecha de Terminación) 

Budget 
(Presupuesto) 

 

Membership Campaign August 2009 May 2010 $200.00 

  
  

  
  

 

Resources: 
(Recursos) 

Texas PTA Handbook, Texas PTA Membership Chairman’s Guide, the 
Membership portion of Texas PTA Web site, and previous chairman’s notes. 

 

SAMPLE MEMBERSHIP 
PLAN OF WORK  
(Plan de Trabajo) 
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Media Tips 
PUBLIC SERVICE ANNOUNCEMENTS 
Incorporate Local PTA information in the sample PSAs, 
and mail it to area radio public service directors at least 
two weeks prior to targeted airtime. Also, submit the 
PSA to television stations at least two months in 
advance, and request free production. As a nonprofit 
association, PTA qualifies for free broadcast public 
service time. Stations are not required to produce or air 
your statements, but virtually all stations produce and air 
some public service spots. Remember that there are 
thousands of worthwhile nonprofit groups competing for 
limited station time. A note of thanks is appropriate. 
 
SAMPLE PUBLIC SERVICE ANNOUNCEMENTS: 
 
GOVERNOR PROCLAIMS SEPTEMBER PTA 
MEMBERSHIP ENROLLMENT MONTH IN TEXAS 
 
FOR RELEASE SEPTEMBER 1, 20___ 
STOP: SEPTEMBER 30, 20___ 
 
(10 SECONDS)   Approx. 25 words 
 Gov. ______ recently proclaimed September 
PTA Membership Enrollment Month. Join the largest 
child-advocacy association. Join PTA. For more 
information, call (phone number). 
 
(20 SECONDS)   Approx. 45 words 
 Gov. ______ has proclaimed September PTA 
Membership Enrollment Month in Texas and (name of 
Local PTA) PTA invites you to become an advocate for 
all children by joining PTA. For more information on 
how to become a member of the largest child-advocacy 
organization in Texas, call (phone number). 
 
(30 SECONDS)  Approx. 65 words 
 For 100 years, the Texas PTA has been 
advocating for better environments of the home, school, 
community and place of worship for all children. Today, 
its efforts are greater than ever. Gov. ______ has 
proclaimed September PTA Membership Enrollment 
Month in Texas and (name of Local PTA) PTA urges 
you to become an advocate for all children by joining 
PTA. For membership information, call (phone number). 
 

 
Writing Press Releases 
All PTAs should send out press releases. News stories 
that merit a release include new or special programs, 
PTA’s response to issues that affect children, officer 
elections, membership achievements, awards or honors 
and any human interest stories. 
Press releases should be written in what is called 
inverted pyramid style. This means the most important 

information comes first, with less important details in 
later paragraphs. 
 

THE FOLLOWING INFORMATION SHOULD BE 
CONTAINED IN EVERY RELEASE PREPARED 
BY YOUR PTA. 
• Determine your PTA spokesperson at the beginning of 

the school year.  
• Establish media contacts well before any event. 
• Know media deadlines and provide information far 

enough in advance. 
• Cover the who, what, when, where, why and how 

early in the story. 
• Be brief. Keep it short and to the point. 
• Be complete. Give all important information.  
• Make sure to include the name, phone number and 

email of your PTA contact person. 
• Use your PTA’s letterhead.  
• Double-space and print on only one side of the paper 

leaving a one-inch margin on each side. 
• Avoid editorializing. State only the facts.  
• Don’t use titles like Mr., Mrs., Ms, or Miss.  
• With the first mention of someone’s name, refer to him 

or her by first and last name. When referring to the 
person again, use the last name only. 

• Check the library or bookstore for a copy of The 
Associated Press Stylebook or Libel Manual for 
correct usage of words and other invaluable 
information. 

•  
TIPS ON INTERVIEWS 
Where detail is important in print, brevity is the key in 
television and radio. When interviewing, remember that 
your response may be presented in a ten-second format. 
 
• Incorporate the question into the reply instead of 

answering “yes” or “no.” 
• Look at the interviewer when speaking, not the camera 

or the surroundings. 
• Respond in positive, concise answers. 
• Any spoken word “on or off the record” may end up in 

print or on television.
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Sample Press Release: 
FOR MORE INFORMATION, CONTACT: 
(Name) 
(Title) 
(Name of Local PTA) 
Day: (Telephone Number) 
Night: (Telephone Number) 
 
FOR IMMEDIATE RELEASE 

 
GOVERNOR PROCLAIMS 

SEPTEMBER PTA MEMBERSHIP 
ENROLLMENT MONTH IN TEXAS 

 
 (PTA Name and City) — Gov. _________ 
recently proclaimed the month of September as PTA 
Membership Enrollment Month in Texas. 
 The proclamation states, “Young people are the 
future of the Lone Star State. To succeed 
academically and in their future lives, students must 
receive a quality education. Parents and teachers are 
vital partners in fulfilling this mission, challenging 
children to set high goals and providing support and 
encouragement as they strive to achieve them. Their 
combined efforts give boys and girls the best possible 
foundation for learning.” 
 “The Texas Congress of Parents and Teachers, 
established in 1909 by Mrs. Ella Caruthers Porter of 
Hillsboro, is the state’s largest child advocacy 
organization. The organization supports parent and 
public involvement in the education of Texas 
students and also assists mothers and fathers to 
enhance their skills to raise and protect their 
children.”  
 An organization of volunteers—parents, 
educators, community leaders, grandparents and 
concerned citizens—the Texas PTA boasts a 
membership of more than 600,000. (PTA Name) is 
affiliated with the Texas and National PTAs, the 
largest child-advocacy organizations in the state and 
the nation. 
 For more information on becoming a member 
of the (PTA Name), call (name of PTA president or 
membership chairman) at (telephone number) — 
(or write when the next PTA meeting or activity is 
scheduled). 

 

FOR MORE INFORMATION, CONTACT: 
(Name) 
(Title) 
(Name of Local PTA) 
Day: (Telephone Number) 
Night: (Telephone Number) 
 
FOR RELEASE NOVEMBER 1, 20___ 
 
 PTA MEMBERSHIP ON THE RISE 
(PTA Name and City) — PTA Membership at (PTA 
Name) has risen 20 percent over last year’s 
membership total. More than 350 parents, teachers, 
grandparents, business members and community 
members showed their support by joining the PTA. 
 “Parent involvement at our school is at an all-
time high,” stated (Membership Chairman Name), 
(PTA Name) Membership Chairman, “This is the 
first time in 5 years we reached 100 percent 
enrollment—one member for each student enrolled in 
school.” 
 (Membership Chairman Name) also noted the 
strong commitment from the community. Over 43 
members represent grandparents, business members 
and community members. 
 (PTA Name) President (President Name) 
believes that the membership increase is in direct 
correlation with the programs and activities we offer. 
“We offer a different program each meeting to 
enhance parenting skills. We also provide smaller 
breakout sessions every other month so parents can 
meet with other parents who have the same concerns 
or questions. People want to belong to an 
organization that is making a difference and that 
organization is PTA.” 
 (PTA Name) starts each year off with a back-
to-school round up and throughout the years offers 
activities and programs such as (list programs and 
activities your PTA offers that appeal to the 
community such as Health Fairs, Beautification 
Days, Literacy Month or Bike Rodeo.) 
 To find out more about (PTA Name) and our 
programs call (name of PTA president or 
membership chairman) at (telephone number) — 
(or write when the next PTA meeting or activity is 
scheduled).  
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Sample Letter/Newsletter Article Inviting Individuals To Join PTA 
 

Date 
 
Dear (individualize letters if possible): 
 
Partnerships between parents, educators and children enhance children’s success. We know that 
children learn more and have better lives when everyone in the school community works 
together to share thoughts and information and work on projects to benefit children.  The (Local 
PTA) hosts programs that benefit the children at our school.  Last year some of the programs 
included: 
 

• Use bullet points to list programs and how they benefitted children 
 
For this school year we are planning: 
 

• List some of the planned programs and projects 
 
By becoming a member of (Local PTA) you can become an important part of helping to ensure 
that these plans become a reality.  We also welcome your new ideas for the benefit of our 
children. 
 
Members of the (Local PTA) receive: 
 

• List benefits from Local PTA - newsletter, Web site access, directory, discounts 
at local businesses; Texas and National PTAs– access to Web sites, legislative 
news, discounts  

 
Please join with us to make a difference in the education, health, and welfare of our children.  
Complete the attached (envelope, form, etc.) and return it with your dues payment to 
(membership chairman or president).   
 
If you’d like any additional information about the (Local PTA), please feel free to contact: 
 
(Name of Membership Chairman)   (Name of PTA President) 
Contact information     OR   contact information 
 
We look forward to having YOU as a member! 
 
 
This letter is easily altered to become an article in your PTA’s newsletter or on your Web site.  It is 
important to list specific programs and how they benefit students at your school.  This is also a wonderful 
place to attach a survey asking what members would like to see their PTA do and what projects they 
would be interested in helping with (give ideas of time commitments required for projects). 
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Sample Letter to Business/Community Member 
 
 

Date 
 
 
 
 
Dear (Each letter should be personalized, if possible.) 
 
 
PTA is an organization dedicated to the education, health, safety and well being of children and 
youth. The PTA has been a vital link in bringing the home, school and community together in 
addressing child-related concerns.  
 
As a member of the business community, you are well aware that the education and health of our 
future workforce is important. In the coming year, our PTA will conduct the following programs: 
(use bullets to list programs that would encourage business participation, such as offering 
students a chance to learn how to run a business). 
 
We invite you to become a member of PTA. By joining, you also become a member of Texas 
PTA and National PTA, both of which have done outstanding work for more than 100 years in 
the areas of involving parents in their children’s education, teaching television critical viewing 
skills, reducing school violence and (use bullets to list other projects you feel would be 
important to your business community).  
 
Your membership entitles you to receive updated information from all levels of the PTA on the 
concerns and issues facing today’s children and youth and, consequently, facing all of us. Your 
support, provided through your membership, will be acknowledged by (list types of 
acknowledgment, such as printing all business members’ names in the PTA newsletter or 
meeting programs or announcing names at a PTA activity). 
 
For more information or to join, contact (name and phone number of person to contact). We look 
forward to welcoming you as a member soon. The children and youth of our community thank 
you. 
 
 
Sincerely, 
 
(Signature of president) 
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Memberhip Roster 
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PTA Dues Report 
                                                                                                                             
Date:   

Name of PTA:   

Local PTA #:  

School District:  

 

 

 

Person Sending Report:   

PTA Title:   

Address:   

City:  ZIP:   

Telephone Number: (___)_______________ 

Email Address: _______________________ 

 

 
USE THIS BOX TO COMPUTE DUES PAYMENT 
 
(#) Regular members @ $4.00 each $   

(#) Texas Life Members @ $1.75 each $   
 
(#)______              TOTALS                      $_______ 
 

NOTE:  Regular members’ dues increase from $3.00 per member to $4.00 per member July 1, 2009 
 
Notes 

 PTAs must submit a membership roster and dues payment for at least twenty members by October 15 to remain 
active. 

 Dues Envelopes and other orders must be paid with a separate check.  
 Requests for refunds of overpayment of dues must be made within 90 days of payment or within 30 days after the 

close of the membership year, whichever occurs first.  Please ensure that your payment is accurate. 
 

Did you.... 

 Make copies of your membership list for President, Secretary, Treasurer and Membership Chairman? 
 Make copies of this report form for future use? 

 
 
Have you included the following? 
 

 A list of Texas Life Members and regular members with addresses (this roster should only list members’ names 
that have not been submitted previously during the same membership year) 

 PTA check or money order payable to Texas PTA (be sure your check has all required signatures) 
 THIS FORM (should be reproduced as needed) 
 Current president’s name, address and telephone number included on membership roster 

 
 
 

 

Office Use Only 
 
Batch _________   Check/Money Order ______________   Total Amount 
_________ 
 
Notes 
__________________________________________________________________ 

Texas PTA 
408 West 11th St. 
Austin, TX 78701-2113 
512-476-6769 or 1-800-TALK PTA 
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Extended Service Award Application 
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National PTA Life Membership Forms 
 
 
Visit the National PTA Web site at https://www.pta.org/ssl/hlmonline.asp for more information on the National 
PTA Life Achievement Award. 




